SAMPLE LETTER OF AGREEMENT 

Date 

Agency Representative’s Name
Agency’s Name 

Address 

City, State
 Zip 

School Representatives Name

School Name 

Address 

City, State
 Zip 

Dear School Representatives Name: 

This letter serves as a formal agreement between our agency, PARTNERS NAME, and SCHOOL REPRESENTATIVE AND/OR SCHOOL NAME, whereby we will collaborate in executing the following tasks:

Please sign this letter of agreement and return it to AGENCY REPRESENTATIVE NAME.  Once we have received it and signed it we will furnish a copy for your records.  

____________________________________


____________________________ 

Agency Representative Signature 






Date

____________________________________ 

Agency Representative Printed Name 

____________________________________ 


____________________________

School Representative Signature






Date 

____________________________________

School Representative Printed Name
NOTE: This is only an example. The letter should include relevant items depending on how you are implementing and what model(s) you are implementing.
